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CITY OF FORT WAYNE

PAYROLL DIRECT DEPOSIT 
AUTHORIZATION AGREEMENT
NAME 




________________

SS# 
         -                -

EMP # 



I hereby authorize the City of Fort Wayne/City Utilities, hereafter called Company, to initiate credit entries and initiate, if necessary, debit entries and adjustments for any credit entries in error to my account and the depository named below, hereafter called Depository, to credit and/or debit the same to such account.

	Bank Name
	

	City
	

	Bank Routing Number
	

	Account Number
	

	Savings Account
	Net Amount of check 

	
	Fixed amount $______(must be a dollar amount)

	Checking Account
	Net Amount of  check 

	
	Fixed Amount: $______(must be a dollar amount)

	PHONE NUMBER
	


This authority is to remain in full force and effect until Company has received written notification from me of its termination in such time and in such manner as to afford Company and Depository a reasonable opportunity to act on it.

SIGNATURE







DATE








Electronic Direct Deposit Pay-Stub

1) Pay stubs are e-mailed on Tuesday (although the funds will not be available to withdraw until Friday)

2) They are password protected.   You just need to enter the last 4 digits of your Social Security number to open it.

3) You can have it sent to the e-mail of your choosing (including your home e-mail), and change it at anytime

4) You can save an electronic copy of your pay stub

Please Print All Information Neatly

E-mail address












Other Information:

1. You must fill out a new form when you change accounts or are rehired (i.e. seasonal employees)
2. The “fixed amount” must be an actual dollar amount and NOT a percentage of a check
3. You can have your check split among multiple banks if you provide the information for each bank
In order to process your direct deposit request, please staple one or both of the following in this area�


For Checking account: check with the word “VOID” written across it





For Savings accounts-attach a routing form from the bank 














